
 
 

ZOOM 
BEST 
PRACTICES 
S t u d e n t s  p r e p a r e d  f o r  t h e i r  f u t u r e .

https://www.olatheschools.org/Page/10093 



  

  
               

             
                

             
               
                 

   
            

               

  
               

                
      

            
               

  
             
            
         
                  
              

        

Zoom Best Practice 

Starting a Class
1. Join your class early to ensure a proper connection and to set up any needed resources. 
2.Welcome students upon arrival. This would be similar to greetings students at the door. 
3.For your first class, provide time to introduce your students to Zoom. Include Zoom "Norms" such as 

allowing students to "rename" themselves upon entry. Be present. Be respectful. Engage with learning. 
4.Teach students how to toggle between screens if they will need multiple windows or documents open. 
5.Begin class with an agenda so students know the objectives/I can statements and have a clear idea of 

what they will learn. 
6.Practice using the Zoom tools with students so they can learn your expectations. 
7.Take the time to allow students to learn how to provide you feedback throughout the class. 

Tools for Engagement
1.Breakout Rooms - teachers can divide students into smaller groups and then bring the class back 

together. 
2.Screen Sharing - this allows the entire class to view one person's computer screen. Student's can even 

annotate a document on another student's computer. 
3.Whiteboard - this is a brainstorming tool that allows students to share ideas. 
4.Annotation - this allows students to write on the document/PPT that is being shared using screen 

sharing. 

Procedures and Routines 
1.Ensure students understand your expectations for using: the chat, breakout room, and screen sharing. 
2.Ensure students clearly understand your expectations, are given the opportunity to practice and 

receive feedback, as this will help ensure safety for all. 
3.Ensure you have ground rules set for the chat. Explain what is and isn't appropriate for them to post. 
4.Create a signal or method for students to let you know they have a question. 
5.Remind students to be sure their background is appropriate. 



    
  

              
             

               
  

             
          
                

   
           
           
        
         
            

                     
       
                    
               
                    
            
                 
              
                           
       
                  
               
   

How can teachers use Zoom? 
1.Teach live lessons. 
2.Flip the classroom. Teachers assign new material ahead of time. During the Zoom, teachers can 

answer student's questions and/or lead them in activities to apply what they have learned. 
3.Office Hours. Teachers can schedule Zoom Office Hours to allow students to drop in and chat 

informally with peers. 
4.Story Time. For primary students, teachers can use Zoom to provide community. Provide an 

opportunity to listen to a story or share "their favorite thing." 
5.Discussions. Preempt the meeting with text for students to read. Use the Zoom meeting for a class 

discussion led by students. 
6.Station Rotations. Students could be assigned to a station to begin. 

Station 1: Offline Station (research and explore; multimedia lesson; personalized practice) 
Station 2: Teacher-Led (small group instruction; Q/A; skill-building) 
Station 3: Breakout room at specific times with the teacher 
Station 4: Offline Station (individual focus on labs/experiments; active reading; writing; creating) 

7. Interaction across classes - How can you work with other classes to use this time for cross-curricular 
connections? 

8. Engaging Direct Instruction - How can you weave in and out of direct instruction and provide the 
opportunity for students to practice what they learned? 

9. Enrichment or Interventions. Provide a time for students to work offline while you work in small 
groups for enrichment or intervention. 

10. Teambuilding. Relationships matter! How can you find the opportunity for students to interact and 
get to know you and their classmates? 

11. Bring in experts. Just like you brought experts in face-to-face, you can invite experts into your Zoom 
classroom. 

12. Have students talk about their learning. How can you take engaging discussion strategies and mix 
them up online? Ask your Instructional Coach for ideas. 



  
              

   
               
        

          
          

               
             

               
  

              
       

      
            

          
              

          
              

                  
             

       

Tips and Tricks 
Avoid "death by PowerPoint." In lieu of posting text-heavy slides, post images or key terms. 
Encourage discussions over lecture. 
Engage your learners from arrival. How can you make a lasting impression on your students and 
ensure they come running back to your next Zoom? 
Engagement. Engagement. Engagement. Consider interacting at regular intervals. Use the tools 
at your disposal such as the annotation tools and screen sharing. 
Think about what is in your background when in a Zoom. Your background should be intriguing 
to students but not distracting. You may want to consider using a Virtual Background. 
Just like in the classroom, don't forget to formatively assess your students and ensure they are 
understanding the content/expectations. 
Teach students how to use virtual backgrounds. Please consider students at home might not feel 
comfortable displaying their living space to their peers. 
Ask questions often to check student understanding. 
Look at the camera when talking. This mimics the feel of in-person connections. 
Adjust your camera to ensure it is at eye level. 
Movement matters on Zoom. Find creative ways to have students "move" in Zoom. Raise their 
hand. Stand up if they agree. Thumbs up if they understand. 
Lighting matters. Make sure light is in front of you instead of coming from behind. 
A student's grade should not be impacted due to their lack of eye contact in Zoom or having their 
video off. A reminder that all behavior is communication. This may warrant a one-on-one 
conversation to ensure the student is ok. 


